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Monthly Financial Report
	For the Month of: 
	

	Business Name: 
	

	Email: 
	

	Mailing Address:
	

	Business Phone:
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GENERAL INSTRUCTIONS
1. Reports are completed monthly, to be received by the office no later than the 15th of the next month.
2. Please replace the supplied standardized expense categories on page 2 with specific categories from your monthly cash flow projection.

3. This monthly report is also available in paper format by calling 1 877 336 3497.
4. Email the completed report to ecacfdc@telus.net or fax to 1 780 336 2266.

5. If you have any questions regarding this form, please call 1 877 336 3497 to receive assistance.
SECTION 1.

MONTHLY CASH FLOW
The Cash Flow Statement should reflect all cash and equivalents you actually received and all cash and equivalents you actually paid out during the month. The source data for this section is your bookkeeping system and cash flow projection.
	
	Actual
This Month
	Projected
This Month
	Variance
(actual – projected)

	Opening Cash Balance
	
	
	

	Cash In:
	
	
	

	Cash Sales
	
	
	

	Receivables (collected)
	
	
	

	Loan Proceeds
	
	
	

	Personal Investment
	
	
	

	Other Income
	
	
	

	   Total Cash In
	
	
	

	Cash Out:
	
	
	

	Advertising
	
	
	

	Auto Expense / Maint.
	
	
	

	Bank Charges
	
	
	

	Loan Payments – CFDC
	
	
	

	Loan Payments – Other
	
	
	

	Building Repairs / Maint.
	
	
	

	CPP / E.I. / WCB
	
	
	

	Freight
	
	
	

	Insurance
	
	
	

	Office Expense
	
	
	

	Professional Fees
	
	
	

	Purchase of Business
	
	
	

	Purchases / Stock
	
	
	

	Renovations
	
	
	

	Rent
	
	
	

	Wages – Staff
	
	
	

	Selling / Travel Expense
	
	
	

	Taxes / Licenses
	
	
	

	Telephone
	
	
	

	Utilities
	
	
	

	Other
	
	
	

	Total Cash Out
	
	
	

	Monthly Surplus (Deficit)
	
	
	

	Owners’ Draw
	
	
	

	Closing Cash Balance
	
	
	


SECTION 2.

ACCOUNTS RECEIVABLE / PAYABLE
ACCOUNTS RECEIVABLE

Record the status of your receivables by customer as at the end of this reporting month.  For each receivable, indicated in the appropriate column how long each account amount has been outstanding.

	
	
	
	Days
	
	
	

	Customer
	>30
	31-60
	61-90
	91-120
	>120
	Total

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total
	
	
	
	
	
	$


ACCOUNTS PAYABLE

Record the status of your payables, by vendor, as at the end of this reporting month. For each payable, indicate in the appropriate column, how long each has been outstanding.

	
	
	
	Days
	
	
	

	Vendor
	>30
	31-60
	61-90
	91-120
	>120
	Total

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total
	
	
	
	
	
	$


SECTION 3.

BUSINESS STATUS
Outline your views as to the progress of your business, significant events experienced during the reporting month, major plans for the next month, any significant financial variances from your annual cash flow projection, and how you will address them. 
Growing communities one idea at a time.

